TRUNG TAM PHUC VU HANH CHINH CONG XA AN VIEN
Hwéng dan ndp ho so Dich vu cong B tw phap.

Bwoc 1: Vao Google theo ma Qr sau:

Bwéc 2: Tai man hinh Google chon nut Quét hinh anh ma
trong khung mau dé hinh phia dwoi

Buwdéc 3: Chon loai tha tuc can thuc hién

Vi du 1: Chirng thuc chir ky trong c4c gidy té vin ban (So yéu ly
lich, @iy quyén, vin ban,....) ma Qr nép ho so

Quét ma Qr tai day

Vi du 2: Chirng thuc ban sao trong cac gidy to vin ban (Cin cudc
cong dan, bang cap, giay to khac....) ma Qr nop ho so



Quét ma Qr tai day

Bwdc 4: Pién thong tin chi tiét vao bang chi tiét
Vi du:
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E Loai gidy t&: Can cudc céng dan
a Ngay thang nam sinh:

B8 Sogiayto: ©

@ bia chi chi tiét:
Ngay cap *
B | 1940 ® ©

Noi cap (Nhap hoac chon) *

Cuc canh sat nh vé trat ..

Sé dién thoai *

Thu dién tor

vi du: abc@gmail.com

Pia chi chi tiét *

< Quay lai ‘ Budc tiép theo

M BO TU PHAP

Bwéc 5: Bam chon bwéc tiép theo, dinh kém thdng tin theo yéu
cau

Vi du: hinh anh sau
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Tén thanh phan hoé so

Tén HO So: + Gidy t&, van ban ma minh sé& yéu cau
chuing thuc chr ky. Trudng hop chi'ng thuc chr ky
trong gidy t&, van ban bang ti€éng nudc ngoai, néu
ngudi thuc hién chirng thuc khéng hi€u ré ndi dung
cudia gidy td, van ban thi cé quyén yéu cau ngudi yéu
cau chung thuc nép kém theo ban dich ra tiéng Viét
ndi dung cua gidy t&, van ban dé (ban dich khéng can
cong chi'rng hoac chudng thuc chr ky ngudi dich,
Nngudi yéu cau chung thuc phai chiu trach nhiém vé
ndi dung cdia ban dich). + Ngudi yéu cau chung thuc
nhan két qua tai noi nép hod so.

Tén HS So: + Mot trong cac gidy t& sau: Can cudc
dién t&; ban chinh hoac ban sao cia Thé can cudc
cdng dan hoac Thé can cudc hoac Gidy chirng nhan
can cudc hoac HO chi€u hoac gidy t& xuat nhap canh
hoac gidy t& cd gia tri di lai qudc té€ con gia tri sur
dung.

Chon tép

Thém thanh phan hé so

Budc 6: BAm chon bude tiép theo va bam giri hd so 1 hoan tat quy trinh
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céng dan hoac Thé can cudc hoac Gidy chirng nhan
can cudc hoac HO chi€u hoac gidy t& xuat nhap canh
hoac gidy t& cé gia tri di lai qudc t&é cdn gia tri s
dung.

Chon tép

Thém thanh phan hé so

Ghi chu (Trich y&u ndi dung hé so)

Nhap ghi chua

Quay lai Budc ti€p theo

M BO TU PHAP

Q@ Dia chi: 60 Tran Phu, Ba Binh, Ha N&i
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Phi, I1& phi

B Phi tha tuc: khéng xac dinh

EE Lé phi dang ky: khéng xac dinh
S8 luong phiéu sao

E trich luc: o

Téng s6 tién can thanh toan: 0 VND

ﬁ Thi tuc nay chua xac dinh phi, 1& phi. Can
bod ti€p nhan sé lién hé t&i ban sau!

Quay lai Guri hé so >

M BO TU PHAP
© Dia chi: 60 Tran Phua, Ba Dinh, Ha N&i
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